
Monthly Timesheet Calculator 
Student Name:_______________________________    Field Supervisor:______________________________ 
Semester:___________________________________  Month:______________________________________ 
 
Internship Hours Week 1      Weekly Total:               Internship Hours Week 2  Weekly Total: 

Date Time In  Time Out Daily Total  Date Time In  Time Out Daily Total 

         

         

         

         

         

         

         

         

         

         

 
Internship Hours Week 3  Weekly Total:   Internship Hours Week 4                       Weekly Total: 

Date Time In  Time Out Daily Total  Date Time In  Time Out Daily Total 

         

         

         

         

         

         

         

         

         

         

 
Internship Hours Monthly Total:_____________ 

Are you meeting your weekly requirements (16-20 hours) to reach 225 hours by the end of semester?   
Yes          or          No 

 
If not, why? What is your plan to meet that goal next month? 
 
 
 
Student Initials______          Supervisor Initials_______ 
 
Field/ Task Supervisor Signature:_____________________________   Date:________________   



Seminar Class Hours  
*A class that is 1 hour 15 min should be written as 1.25 hours. For each 15 minutes you are late or leave early, it is a .25 reduction.  
 
Month: 

Date Time In  Time Out Daily Total 

    

    

    

    

    

      
                                Seminar Monthly Total:_________________ 
 
Additional Field Hours 
*Additional field hours received outside of your internship or seminar class should be confirmed with your instructor 
 
Month:         

Date Event Name Hours Received 

   

   

   

   

   

      
                    Additional Hours Monthly Total:_________ 
 
 
            

Monthly Hours Grand Total:__________ 
 

Total Semester Hours:__________ 
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