

FIRST & LAST NAME
 Address | City, State Zip 
Phone Number | Email 

SUMMARY OF QUALIFICATION
· List at least three bullet points from the following website that summarizes and highlights your current experience and is reflective to the position you would be applying to.

EDUCATION 
Bachelor of (Insert Science or Arts), (Insert Specific Major)                           Anticipated Month Year of Graduation 
Rowan University, Glassboro, NJ                                                                           Current GPA: (Only list if above 3.00)

TECHNICAL SKILLS (Optional) 
Languages: List languages such as Java, C, C++, MatLab, etc. 
Operating Systems: List systems such as Unix, Sun Solars, MacOS, etc. 
Software: List software such as Eclipse, Adobe Photoshop, Minitab.
Language Proficiency: Fluent speaker, reader, and write of (insert name of language). 

RELEVANT COURSE PROJECTS (Optional)
· Explanation of projects you’ve completed that are relevant to the position applying to. Be sure to include technical and non-technical skills used. Lists at least 2-3 projects.
· Example non-technical bullet: Worked in team to present on branding history for a specific company. Received positive praise on presentation skills from professor and an A on the project.

RELEVANT COURSES (Optional) 
· List courses related to your major or that reflect the position to which you’re applying. 

PROFESSIONAL EXPERIENCE 
[bookmark: _Hlk174022701]Job Title                                                                                                                     Start Month Year - End Month Year 
Company/Organization, City, State                                                                            
· Each bullet point must include an explanation of duties, as well as describe the difference you made through your position.
· Review page 7 of the Resume Best Practices & Resources Toolkit to identify potential action words you can use at the start of your bullet points in your Professional Experience section. Action words help increase the scope and depth of what you accomplished through your current or previous professional experiences. 
· Describe what you accomplished in your position and give numbers indicating increases in production, profit, feedback, etc. Specifically, review the “Utilizing Accomplishment Statements” found on page 9 of the Resume Best Practices & Resources Toolkit resource to determine how you can quantify and qualify your resume bullet points. 

EXTRACURRICULAR ACTIVITY (Optional) 
Position Title                                                                                                              Start Month Year - End Month Year
Student Organization/Association/Team/Club, City, State 	                            
· Explanation of duties, role in organization, describing the difference you made in the position
· Describe what you accomplished in your position and give numbers indicating increases in production, profit, feedback, etc.



